
Procure to Pay Cycle Part: -1  

Master DATA: -  

1) Material Master 

2) Vendor/Supplier Master 

3) Purchase Info Record (PIR) 

4) Source List  

Transaction: -  

1) Purchase requisition  

2) Purchase Order 

3) Goods Receipt  

4) Invoice receipt & Posting 

Reports: -  

1) List of PR 

2) List of PO 

3) List of Vendors/ Suppliers  

4) List of Material 

5) List of material document (Goods receipt/ Goods issue/ 

Transfer posting) 

 

 

Step: - 1  

 We create Master Data for the purpose of run transaction. 

 

In master data we will create Material first. 

 

List of T-Code for Creating any Material in SAP-MM 

1) MM01: - For Creating Material 

2) MM02: -  For Change the material 

3) MM03: - For Display the material. 

 



For example, we take the Led bulb. 

 

 
For creating any finished goods, it requires numbers of small 

item. 

List of item for Creating LED Bulb 

1) Optics diffuser 

2) LED Module 

3) Thermal transfer pad & Heatsink 

4) Driver 

5) Base & Socket 

 

By using T-Code: - MM01 we can create the Optics Diffuser  

Path to Create Material master 

SAP Menu -> Logistics-> Materials Management-> Material Master 

->Material->Create (General)-> MM01 – Immediately 

 



 

We can directly put the T-Code in Command field  

 

 



Press Enter below screen Pop-Up Automatically 

 

As per the business requirement select the Industry Sector & Material type  

 

Then press enter below screen pop-up. 

For creating any material, we required some fields are mandatory. 

1) Basic Data 1 & 2 

2) Purchasing 

3) General plant data/ storage 1 & 2 

4) Accounting 

 



 

 

 Then click on organizational level. 

 Then enter the Standard plant & Storage location 

    As per below screen shot 



 

 Then press enter  

 Below screen pop-up 

 

Enter the mandatory field  

1) Material Name  

2) Base Unit of Measure 

3) Material Group (It’s a group of same material are combined) 

 



 
 Then press enter 

 In purchasing field enter the Purchase group 

 

 
 Then press enter 



 In accounting View enter the  

1) Valuation class 

2) Price Control (V)  

 

                      3)Enter the Moving Price of material 

 

 Then press enter 

  Material 9098 created 

 



Step: -2 

For Change in anything in material description use the  

T-Code: - MM02 

Path to Change Material master 

SAP Menu -> Logistics-> Materials Management-> Material Master 

->Material-> Change -> MM02 - Immediately 

 

 
 Enter the material no. you want to changes  

 Select the basic views for display 

 Enter the Plant & Storage location  

 Then press enter. 

 Do changes 

 Save  

 



Step: -3  

For Display the material. 

T-Code: - MM03 

Path to Display Material master 

SAP Menu -> Logistics-> Materials Management-> Material Master 

->Material-> Display -> MM03 - Display Current 

 

 

 

 Enter the material no. you want to display & press enter. 

 Select the basic views for display 

 Enter the Plant & Storage location  

 Then press enter. 



 

 

 



Procure to Pay Cycle – 2 

Vendor Master 

After the creation of Material Master, we need to create the Vendor/supplier 

master data for purchasing transaction. 

List of T-Code for Creating any Vendor Master 

1) XK01: - For Creating Vendor Centrally 

2) XK02: - For Change in Vendor Data 

3) XK03: - For Display the Vendor 

 

Step: - 1 

            Path to Create Vendor Master :-  

          SAP Menu-> Logistics -> Materials Management-> Purchasing ->Master 

Data ->Vendor ->Central ->XK01 ->Create 

 



 We can directly put the T-Code in Command field. Below screen open 

 

 
 

For Creating any vendor, you need to enter the below details. 

1) Company Code 

2) Purchasing Organization (this is org for which we creating vendor) 

3) Account Group (this the group of similar vendor) 

 
 Then press enter. Below screen open. 

 



 Enter the required details as below. 

 

1) Name 

2) Street address  

3) Country & Region  

 

 

 Press enter 



 
 Enter the Reconciliation Account in accounting information as per 

business requirement. 

 Then press enter. 

 



 
 Enter the Order currency as per country. 

 Enter the terms of payment as per vendor required. 

 Then press enter & Save the data. 

Vendor 4000002912 has been created for company code 5300 purchasing 

organization CP00 

 

Step: - 2 

Path to Change Vendor Master: -  

          SAP Menu-> Logistics -> Materials Management-> Purchasing ->Master 

Data ->Vendor ->Central -> XK02 – Change 



 

 For change the vendor enter the Vendor No. 

 Select the view 

 Press enter 

 Do changes & Save. 

 

Step: - 3  

Path to Display Vendor Master :-  

          SAP Menu-> Logistics -> Materials Management-> Purchasing ->Master 

Data ->Vendor ->Central -> XK03 – Display 



 

 Enter the vendor code 

 Company Code  

 Purchasing Organization  

 Press enter. Vendor will display. 

 

 

Tip: - For checking the list of vendor for specific Pur. Org. or Account 

group we use the T-Code: - MKVZ (List Displays) 

 



 

 By entering the Pur. Org or Account group press enter 

 Total list of vendor opens for that Pur. Org. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Purchase Info Record (PIR) 

Purchase info record is the combination of Material & Vendor/ Supplier. 

After the creation of vendor/supplier we need to create the PIR for purchasing 

transaction. 

List of T-Code for Creating any Purchase Info Record 

1) ME11: - For Creating PIR 

2) ME12: - For Change in PIR 

3) ME13: - For Display in PIR 

Path to Create Purchase info record :-   

          SAP Menu-> Logistics -> Materials Management-> Purchasing ->Master 

Data -> Info Record-> ME11 – Create 

 

 We can directly put the T-Code in Command field. Below screen open 

 



 

 Enter the Vendor No 

 Material No. 

 Purchasing Org. 

 Plant  

Keep info category as Standard 

 
 Press enter 



 
 Press enter  

 
Purchasing info record 882300103 CP00  CPMG created 

 

Path to Change Purchase info record: -  

SAP Menu-> Logistics -> Materials Management-> Purchasing ->Master Data -> 

Info Record-> ME12 – Change  

 

Path to Change Purchase info record: -  

SAP Menu-> Logistics -> Materials Management-> Purchasing ->Master Data -> 

Info Record-> ME13 - Display 

Source List 



After creating the PIR we need to maintain the source list for the specific list of 

vendor for purchasing in plant. By Using T-Code: - ME01 

List of T-Code for Maintain Source List 

1) ME01 – Maintain 

2) ME03 – Display 

3) ME04 – Changes 

 

Path to Maintain Source List :-  

1) SAP Menu-> Logistics -> Materials Management-> Purchasing ->Master 

Data -> Source List -> ME01 – Maintain 

 

 
 We can directly put the T-Code in Command field. Below screen open 

 
 By entering Plant & Material   

 Enter the date & Vendor code & P.org. 



 
 Click On Save. 

 Source list maintain. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Transaction 

1)Purchase Requisition  

Purchase requisition is the first document which confirm the requirement of 

material from the requisitioner. 

List of T-Code for Creating Purchase Requisition 

1) ME51N – Create Purchase Requisition 

2) ME52N – Change Purchase Requisition 

3) ME53N – Display Purchase Requisition 

 

Path to Create Purchase Requisition 

SAP Menu-> Logistics -> Materials Management -> Purchasing -> Purchase 

Requisition -> ME51N - Create   

 

 We can directly put the T-Code in Command field. Below screen open 



 

 Enter the required details. 

1) Enter the document type NB – PR Standard doc type 

2) Enter the Material no, Quantity, Plant, Storage Location, Pur.Group 

3) Click on Check 

4) Save 

Purchase requisition number 0010000062 created 

 

Path to Change Purchase Requisition: - 

SAP Menu-> Logistics -> Materials Management -> Purchasing -> Purchase 

Requisition -> ME52N - Change 

 

Path to Display Purchase Requisition: - 

SAP Menu-> Logistics -> Materials Management -> Purchasing -> Purchase 

Requisition -> ME53N – Display 

 

TIP: - For List Display of Purchase Requisition we can use the T-Code: - ME5A 

 

 



Path to Display List of Purchase Requisition: -  

SAP Menu-> Logistics -> Materials Management -> Purchasing -> Purchase 

Requisition -> List Displays-> ME5A – General 

1) Enter the Pur.Group 

2) Scope of List 

3) Plant  

 
 Execute. List of open PR will be display for specific plant. 

 
 



2) Purchase Order  

Purchase order is the final confirmation from any organization 

for the order of any required goods. It’s also confirms the 

vendor to supply the goods at condition maintain in PO. 

 

List of T-Code for Creating Purchase Requisition 

1) ME21N: - Vendor/Supplying Plant Known 

2) ME22N: -  Change 

3) ME23N: - Display 

 

 

Path to Create Standard Purchase Order:-  

SAP Menu-> Logistics -> Materials Management -> Purchasing -> Purchase 

Order-> Create-> ME21N - Vendor/Supplying Plant Known 

 

 We can directly put the T-Code in Command field. Below screen open 



 

 Select the document type YNBB customized doc. type  

 Enter the Org. Data ( Pur. Org / Pur. Grp / CC) 

 
 Enter required details (Material No, Quantity, Plant & Storage Location) 

 
 Then click on check. Below message pop-up. 

 
 Click on Save PO 
 Purchase order -NB created under the number 4500026690 

 



Path to Change Standard Purchase Order :-   

SAP Menu-> Logistics -> Materials Management -> Purchasing -> Purchase 

Order-> ME22N – Change 

 

Path to Display Standard Purchase Order: -  

SAP Menu-> Logistics -> Materials Management -> Purchasing -> Purchase 

Order-> ME23N – Display 

 

Tip: -  For List Display of Purchase Order we can use the T-Code: - ME2M &            

ME2L 

Path to Display List of Purchase Order: -  

SAP Menu-> Logistics -> Materials Management -> Purchasing -> Purchase 

Order-> List Displays-> ME2L - By Vendor / ME2M - By Material 

By using ME2L: - We can check the PO by Vendor Wise 

By using ME2LM: - We can check the PO by Material Wise 

 



By entering Plant Code & Scope of list we can check the PO in that specific 

Plant. 

 

 Execute below list of PO open. 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



Procure to Pay Cycle Part -03 

3) Goods Receipt Note (GRN) 

GRN is the receipt of goods received or goods delivered by vendor in company 

premises it will increase the inventory of plant as we are adding the stock. GRN 

is a part of inventory management.  

List of T-Code for Goods Receipt Note 

1) GRN: - MIGO - Goods Movement  

 

Path to Create Goods Receipt Note: - 

SAP Menu-> Logistics -> Materials Management-> Inventory Management -> 

Goods Movement -> MIGO - Goods Movement (MIGO) 

 

  We can directly put the T-Code in Command field. Below screen open 



 

 Enter the purchase Order for which you want do GRN then press enter 

 It will fetch the all data from PO (material, plant, storage location, rate, 

vendor) 

 Then tick item as Ok 

 Then click on check 

 
 System gives message Document is Ok 

 Then click on Save 

 Material document 9899000285 posted 



For Display the material document in MIGO select the Display option & it will 

show you the latest entries or you can view the any other by entering 

document number. 

 

 Press enter it will show you all the details related to that material 

document. 

 
 

 

Tip: -  For List Display of material document we can use the T-Code: -  MB51 

 

 



Path to Display List of Material Document: - 

SAP Menu-> Logistics -> Materials Management-> Inventory Management -> 

Environment -> List Displays-> MB51 - Material Documents 

 

 We can directly put the T-Code in Command field. Below screen open 

 By entering Plant, Specific movement type & Posting date  

 
 



 Execute we get all the list of material document with as per movement 

enter. 

 

 

 

 

 

 

 

 

 

 



4) Invoice Verification  

Logistics Invoice Verification is the last step in P2P cycle in the we can verify 

the invoice which is received from vendor. Normally invoice verification done 

by the account team. 

List of T-Code for Logistics Invoice Verification  

1) MIRO: - Enter Invoice 

 

Path to Enter Logistics Invoice Verification: -  

SAP Menu-> Logistics -> Materials Management -> Logistics Invoice Verification 

-> Document Entry -> MIRO - Enter Invoice 

  Below screen opens 

 

 We can directly put the T-Code in Command field. Below screen open 

 Select the transaction as 1- Invoice 

 Enter the Invoice date in basic data. 



 Enter the PO no in PO reference so it will fetch all the details 

from that PO no. 

 Enter the Tax Code & tick on calculate tax 

 

 Click on simulate 

 
 Click on post 



 Document no. 802000165 created (Invoice verification has been done) 
 

For display the invoice document click on Invoice Document-> Display 

It will show you the previous invoice enter. 

 
 
  

TIP: -  For List Display of Invoice document we can use the T-Code: - MIR5 

 

Path to Display the Invoice document: -  

SAP Menu-> Logistics -> Materials Management -> Logistics Invoice Verification 

-> Further Processing -> MIR5 - Display List of Invoice Documents 

 Below screen opens 



 

 Enter the (Fiscal Year, Company Code & Posting date) 

 

 Execute Below list opens 

 



 

 

 

 

 

 

 

 


