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Source List & Purchase Info Record (PIR) 

 

1) Source List  

Source list includes a list of possible sources of supply for a material over a 

given framework of time. Source list specifies the time period of ordering a 

particular material from a given vendor. Source list can be copied from one 

plant to another plant. 

Source list can be Maintained by the following two ways: − 

 Automatically 

 Manually 

 
Path to Maintain Source List: -  
 
SAP Menu ->Logistics ->Materials Management-> Purchasing ->Master Data-> 

Source List -> ME01 – Maintain 

 
 By click on it below screen opens. 
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 Enter the Material No & Plant. Press Enter below screen opens. 

 

 Enter the Validity period & Vendor code, Pur. Org & click on save. 

 Source list maintained. 

 After the source list maintain we can create the PO with other vendor 

also which is not maintained in source list. 

 If we want to allow only vendors maintain in source list to create PO we 

need to do some setting in Material Master as below. 

 

 
 Enter the T-Code: - MM02 Edit mode of material master. 

 Enter the Material no & select the Purchasing view & Plant code. 
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 Tick the Source list in Purchasing view of material master & save. 

 Now system will Not allow to create the PO other than the vendor 

maintained in source list as below. 
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 This is a safety measure for us. 

 If we want to do tis safety measure for all material in plant, we need to 

do little configuration for source list.        

 

 Below is Path for configuration for source list. 

SPRO-> Materials Management-> Purchasing-> Source List-> Define Source List 

Requirement at Plant Level  

 By double click on it below screen opens. 
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 Click on Position 

 

 Enter the Plant. 
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 Mark tick on Source list. 

 After this configuration system will not allow to create the PO without 

maintaining Source List  

 As per requirement this will be use.    
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2) Purchase Info Record (PIR) 

Serves as a source of information for Purchasing. The purchasing info record 

(also referred to in abbreviated form as the "info record") contains information 

on a specific material and a vendor supplying the material. For example, the 

vendor's current pricing is stored in the info record. 

The info record allows buyers to quickly determine: 

 Which materials have been previously offered or supplied by a specific 

vendor 

 Which vendors have offered or supplied a specific material 

Path to Create Purchase Info Record: -  

SAP Menu -> Logistics-> Materials Management -> Purchasing -> Master Data -

> Info Record -> ME11 – Create 
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 By click on it below screen opens 

 

 Enter the Vendor, Material, Pur org, & Plant as below 

 
 Enter & below screen opens 
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 Enter the required field & press enter. 

 Purchasing info record 5300011085 CP00 CPMG created 
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Path to Change Purchase Info Record: -  

SAP Menu -> Logistics-> Materials Management -> Purchasing -> Master Data -

> Info Record -> ME12 – Change  

 By double click on it below screen opens 

 

 Enter the PIR No. which need to change & press enter. 

 Do changes & SAVE. 

 

Note: -  

 For list Display of PIR we use T-Code: - ME1L (Vendor) & ME1M 

(Material) 

 By entering T-Code in command bar below screen opens. 
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 Enter the Pur. Org & CPMG. Execute 

 As below we have the list display of PIR 
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Configuration of PIR 

1)Define Number Ranges  

Path to Define Number Ranges: - 

SPRO-> Materials Management-> Purchasing-> Purchasing Info Record-> 

Define Number Ranges  

 By double click on it below screen opens. 

 
 Click on groups. Create a new group as below. SAVE 
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 IL: - Element group for Stock Material 

 IN: - Element group for Non Stock Material 

 Assign element to Group which is created & Save 

 Now create the PIR. System will give the No. Range which is define by us. 

 Purchasing info record 5400000187 CP00 CPMG created 

 

2)Define Screen Layout 

Path to Define Screen Layout: - 

SPRO-> Materials Management-> Purchasing-> Purchasing Info Record-> 

Define Screen Layout 

 By double click on it below screen opens 
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 Click on the anyone in which you want to do changes.  
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 In the below screen shot Net Price is Not Required Field. 

 

 But as per business need they want this is Required field. 

 By following above path we set that field is Required for PIR. 
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 Go to the condition Tab of Filed selection in PIR set this as Required field 

as below. 

 

 Save the changes. 

 Now as per field selection changes are done. Net price is required field 

as below. 
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Note: -  

If we want to directly jump to the Configuration Screen of Purchasing 

document, we are using T-Code: - OLME 

 By entering T-Code in command bar. 
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 Press enter. Below screen of Configuration is opens 
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