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Vendor Master & Configuration  

The vendor master database contains information about the 

vendors that supply an enterprise. This information is stored in 

individual vendor master records. A vendor master record contains 

the vendor's name and address, as well as data such as: The currency 

used for ordering from the vendor. 

 

Vendor Master Divided into three parts 

1) General Data 

2) Company Code Data (Accounting data) 

3) Purchasing Data 

 

Creating Vendor Master Without PO (Mostly used by Finance) 

For Create: -  FK01 

For Change: - FK02  

For Display: -  FK03 

 

 Its only contain the Company Code Data (Accounting data) 

mailto:prajwalrdeshmukh2121@gmail.com


LinkedIn | Mayur Sonar  
Email :- sonarmayur1998@gmail.com 

Mo. No: - 7744918923 

 

Creating Vendor Master with PO (Mostly used by Finance) 

For Create: -  MK01 

For Change: - MK02  

For Display: -  MK03 

 

 Its only contain the purchasing data 

 

Creating Vendor Master Centrally (It contains all the data) 

For Create: -  XK01 

For Change: - XK02  

For Display: -  XK03 
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 It has general, accounting & purchasing data so this is mostly 

used everywhere.  

 

Step: - 1 

Path to Create Vendor Centrally: - 

SAP Menu-> Logistics-> Materials Management-> Purchasing-> 

Master Data-> Vendor-> Central-> XK01 – Create 
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  We can directly enter T-Code in command bar & jump to the 

below screen. 

 

 Enter the Company Code, Pur.Org, Account Group (KRED as 

standard account group) 
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 Enter the details as above & press enter. 

 

 Bank details will be entering by Finance team.1 
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 Select the Reconciliation Account from list. We are using 

160000 as standard & then press enter. 

 Enter the Order Currency & Pay Terms. Click on Save. 

 Vendor 7000000398 has been created for company code 5300 

purchasing organization CP00. 

 

Step: - 2 

Path to Change Vendor Centrally: - 

SAP Menu-> Logistics-> Materials Management-> Purchasing-> 

Master Data-> Vendor-> Central-> XK02 – Change 

 Enter the Vendor Code in below screen. 

mailto:prajwalrdeshmukh2121@gmail.com


LinkedIn | Mayur Sonar  
Email :- sonarmayur1998@gmail.com 

Mo. No: - 7744918923 

 

 

 Press enter. Below Screen opens. 
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 If you want to change something, Change & Save it. 

 

Step: - 3 

Path to Display Vendor Centrally: - 

SAP Menu-> Logistics-> Materials Management-> Purchasing-> 

Master Data-> Vendor-> Central-> XK03 – Display 

 Double click on it  
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 It will only display the vendor details. 

 

Note: - 

For the Display of List of Vendor for specific Account Group & 

Pur.Org  

Path to Display Vendor List: -  

SAP Menu-> Logistics-> Materials Management-> Purchasing-> 

Master Data-> Vendor-> List Displays-> MKVZ - Purchasing List 

  By double click on it below screen opens.  
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 Enter the Pur.Org or Account Group & execute. 

 

  It will show you the list of all vendors under that specific Pur. 

Org. Or account Group. 
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Configuration  

 

1) Define Account Groups and Field Selection (Vendor) 

Path to Define Account Groups: -  

SPRO-> Logistics – General-> Business Partner-> Vendors-> Control -> 

Define Account Groups and Field Selection (Vendor) 

 Double click on this below screen opens 

 

 Click on Position. 
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 Select the KRED as standard account group & click on copy as. 

 

 Create customized Account Group from copying standard one. 

Then click on save. 

 

 Customized account group created. 

 By using we are Creating Vendor Master we can use customized 

Account Group as below. 
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2) Field Selection in Vendor Master 

Path to set Field Selection in Vendor Master: - 

SPRO-> Logistics – General-> Business Partner-> Vendors-> Control -> 

Define Account Groups and Field Selection (Vendor) 

 By Double click on it below screen opens. Enter the account no 

for which you need to set Field Selection. 

 

  By clicking on it below screen opens. 
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 As per below screen yellow highlighted are the require field to 

be enter for the creation of vendor master creation & all other 

are not required. 
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 If we want to change the Search Term as Required entry. 

 Follow the above path of Field selection of Vendor Master. 
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 Click on to General Data in that Search term is optional entry  

 

  We need to that optional entry to required entry. Tick on the 

Search term as Required entry & Save. 
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 Then system will generate the Transport Request & Save the 

changes. 

 For Check the configuration done by us. Go to vendor master 

creation & check as below 

 

 Now the Search term is a Required Entry as per configuration. 

 

3) Define Number Ranges for Vendor Master Records 

Path to Define Number Ranges for Vendor Master Records: - 

SPRO-> Logistics – General-> Business Partner-> Vendors-> Control -> 

Define Number Ranges for Vendor Master Records 
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 By Double click on it below screen opens. 

 
 Click on Intervals. Select the No Range No. From list or Create 

own. 

 

  I am selecting the MS from list 

 Go back & Click on Number Range 
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 Click On position 
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 Enter the Account Group. 

 

 Enter the Number range No as above & Save 

 Vendor 6000000586 has been created for company code 5300 

purchasing organization CP00 

 Now per set number range it will take the Number range for 

vendor master for specific Account Group. 
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